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 The subgrantee agrees not to exceed the salary 
cap per employee of $58,000 (federal only) for 
salary. Salary includes the actual annual salary 
plus any payment for longevity, overtime and/or 
comp time.  Benefits, which are excluded from 
the cap, include annual leave, and the 
employer’s share of health insurance, FICA, 
unemployment insurance, workman’s comp 
insurance, and retirement. 

 



Administrative Information 
 New for 2014 

 Special Conditions 15 has been deleted 

 Special Condition 21 has been modified 

 

2013-DRUG TASK FORCES ONLY: The subgrantee 
agrees to trace all firearms recovered through the ATF 
National Firearms Tracing System. 

 

2014-DRUG TASK FORCES ONLY:  The subgrantee 
agrees to trace all firearms recovered through the ATF 
National Firearms Tracing System, where appropriate, 
and check all recovered firearms through the National 
Crime Information Center (NCIC). 
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2013 

 2015 JAG will be competitive, not a 

renewal 

 There will probably be less JAG money 

to be awarded in 2015 
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Administrative Information 

 In 2014, be timely and accurate on your 

fiscal and programmatic reports 

 Achieve your goal and objectives stated 

in your application 

 Fully report your accomplishments 

 Write a deserving application for 2015 

 Look at the review comments in the 2014 

application for ways to improve 



DAC Website 

     www.ok.gov/dac 

 

 

    

 

 Subgrantee Toolbox    

 Administrative Guides  

 Annual Reports & Plans  

 Grant Writing Tips  

 Other helpful links  
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Financial Reporting 

A-3 

 The A-3 is due by 11:59 P.M. on the 15th of the 

following month i.e. the May A-3 is due June 15 

 A-3 can be found in My Tasks or Examine 

Related  Items or in My Financials 

 An A-3 is due every month even if it is for $0 

 After completing  the A-3 and saving, you then 

need to change the status  to submit the form 

 



Helpful Hint 

Changing your Password 

 Every 90 days OKGrants wants you to 
change your password. 

 When it’s time to change, you enter your 
new password in “My Profile”. Even though 
there is a SAVE button there, the new 
password will not be saved until you log in 
with the new one. 

 We can see your username, but not your 
password. There is a button on the log in 
that will send you a new password. 
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Financial Reporting 

A-7 

 The A-7 is due 11:59 p.m. on the 15th of the 
month following the quarters ending 
September 30, December 31, March 31, 
and June 30 

 The A-7 can be located in My Tasks, 
Examine Related Items or My Financials 

 The A-7 pulls information from the last 
three (3) A-3’s, do the A-3 first, then the A-7 

 For those with Project Income, complete 
and save the A-7 before the A-8 



Project Income 

 Complete the A-8, even if you have no 

Project Income 



Project Income 

 Complete the A-8, even if you have no 

Project Income 

 Project Income should be expended 

quickly, must be expended by the end of 

the grant year 
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Closeout 

 When the final A-7 has been submitted and 

approved, the GPS will begin the Financial 

Reconciliation 

 Financial Reconciliation 

 Have the Progress Reports been completed? 

 Final A-7 (and A-8) Completed? 

 Funds Awarded minus Funds Expended = 

Balance 

 Project Income minus Project Income Expended 

 

 



Closeout 

 When the Financial Reconciliation is in 

order and correct, the GPS will move the 

grant into a Grant Closed status 

 Properly managing the grant all year 

makes for smooth closeout 



Programmatic Reports 

 Two types of Programmatic Reports for 

JAG 

 Semi-Annual Progress Reports 

 Performance Measurement Tools (PMT) 
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Programmatic Reports 

Semi-Annual Progress Reports 

 The Semi-Annual Progress Reports can 

be found in My Tasks, Examine Related 

Items, or My Programmatic Reports 

 Report 1, July to December is due 

January 30th 

 Report 2, January to June is due July 

30th 
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Programmatic Reports 

Semi-Annual Progress Report 

Importance of the Progress Reports 

 

Next Year is a competitive year 

More competition (applicants) 

Probably less funds to award 

 



Programmatic Reports 
Performance Measurement Tool 

(PMT) 
 These are quarterly reports required by 

the Bureau of Justice Assistance (BJA) 



Programmatic Reports 

Performance Measurement Tool 

(PMT) 
 These are quarterly reports required by 

the Bureau of Justice Assistance (BJA) 

 The PMT is due by the 15th of the month 

following the quarters ending in 

September, December, March, and June 



Site Visits 

 Monitoring Functions  

 Programmatic and fiscal accountability 

 Assists in implementing programs 



Site Visits 

 Monitoring Functions  

 Programmatic and fiscal accountability 

 Assists in implementing programs 

 Frequency of Site Visits 

 Program Specialist is required to visit 50% of 

all subgrantees annually 

 High Risk Subgrantees 

○ New FO or PD 



Site Visits 

 Who must be present? 
 Project Director, Financial Officer, Grant Funded 

Staff 

 Random or Scheduled? 
 Every Site visit is scheduled well in advance and 

you are provided with a pre-Monitoring checklist 

 Please be Prepared 

 Items that should be ready 
 Award Documents, Financial Records, Drug-

Free workplace Policy, Updates on Goals and 
Objectives 
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